ORISSA STATE FINANCIAL CORPORATION

HR & OM DEPARTMENT 

Office Stationery

Estimated consumption of Office Stationery for the F.Y.2010-11

	Sl No
	Name of the items
	Size
	Proposed purchase

	1
	Alpin
	Sharp Point
	30 Pkts

	2
	Bleaching Powder
	½ Kg Pkt.
	20 Pkts

	3
	Correcting Fluid (White)
	
	24 Pkts

	4
	Candle
	Very Big
	6 Nos

	5
	Candle Small
	Small
	3 dozens

	6
	Dot Pen
	Single Point
	8 dozens

	7
	Dot Pen
	Both side Point
	2 dozens

	8
	Envelop File Size
	
	300 nos

	9
	Envelop
	Medium
	5000

	10
	Fax Roll (For Modi Fax)
	Good Qlty
	10 nos

	11
	Fax Ribbon (Panasonic)
	-do-
	10 pkts

	12
	Gum (Paste)
	500 gms each
	12 bottles

	13
	Harpic
	
	24 Nos

	14
	Jems Clip (Plastic Coated)
	
	100 pkts

	15
	Soap (Lifebuoy)
	
	24 nos

	16
	Lifebuoy ( Liquid)
	
	6 bottles

	17
	Latrine Acid
	
	24 bottles

	18
	Odonil
	
	24 pkts

	19
	Punching Machine
	Big size
	2 nos

	20
	Punching Machine
	Small
	6 nos

	21
	Rolling Register(Standard Quality)
	No.16
	5 dozens

	22
	Rolling Register(Standard Quality)
	No.18
	4 dozens

	23
	Refill
	
	40 pkts (10  in each Pkt)

	24
	Short Hand Note Book
	
	12 nos

	25
	Stamp Pad
	
	6 nos

	26
	Stapler Pin
	Medium
	60 pkts

	27
	Stapler Pin
	Small
	20 pkts

	28
	Stapler Machine
	Medium
	6 nos

	29
	Stapler Machine
	Small
	6 nos

	30
	Scale
	
	12 nos

	31
	Sanitol
	1 Ltr Bottle
	100 Ltrs.

	32
	Surf Pouch
	
	100 nos

	33
	Tag Bundle 
	
	50 bundle

	34
	Thread Bundle
	
	1 dozen

	35
	Knitting Pad
	Small
	100 nos

	36
	Xerox paper A4

JK Copier(Redium) 
	A4 Size

F/S
	300 pkts

25 pkts

	37
	Plastic Sheet
	
	

	38
	Blue Paper
	Good quality
	10 pkts

	39
	Toilet Cleaning Brush
	
	6 nos

	40
	Rat Killer (Mortein)
	
	10 dozens

	41
	Room Sprayer
	
	60 nos

	42
	Flower Broom
	Big Size
	20 nos

	43
	Stick Broom
	Big &    size
	20 nos

	44
	Calculator (Citizen)
	12 DIGIT
	12 nos

	45
	Turkish Towel for Sitting Chair
	
	30 pcs

	46
	Turkish Towel for Car
	
	16 pcs

	47
	Turkish Towel (Small)
	
	30 pcs

	48
	Pen Stand (Round)
	
	12 pcs

	49
	Binder Clip
	
	20 pkts

	50
	Drinking Glass
	“Year “ Glass
	10 dozens


ORISSA STATE FINANCIAL CORPORATION

HR & OM DEPARTMENT 

Printing  Items

Estimated consumption of Printing materials for the F.Y.2010-11

	Sl No
	Name of the items
	Proposed  purchase

	1
	Document Cover File
	1000

	2
	Director’s Pad
	100

	3
	Fly Leaf
	500

	4
	File Cover with Board
	1000

	5
	File Cover
	3000

	6
	Note Sheet
	10000

	7
	Visiting Slip
	100

	8
	
	


