Check list for documents to be submitted along with application

1. Duly filled in application, affidavit, Memorandum of information in prescribed format.

2. Attested Photograph of promoters with proof of identity / residence e.g. Voter Identity Card/ Pan Card / Telephone Bill / Driving Licence etc.

3. Registration Certificate with ROC, Article and Memorandum of Association, list of Directors and Resolution of the Board of Directors for availing finance in case of Companies.

4. Partnership deed and Registration Certificate in case of partnership Firm.

5. Copy of the letter authorizing OSFC to obtain opinion from Banks.

6. Provisional Registration Certificate from DIC for new projects and PMT for existing units.

7. Sales Tax and Income Tax clearance certificate of promoter / Firm / Company. 

8. Detail project report.

9. Quotations from free different machine manufacturers / from Authorised Dealers of manufacturer (with copy of valid dealership licence), Catalogue / manual of machines, conditions of Performance Guarantee, Printed price list etc. for plant & machinery and other equipments.

10.Approved building plan from appropriate approving authority and 


estimate for construction.

11.Lift of existing machine, Civil construction and other infrastructural

     Facility in case of existing unit.

12.NOC from local authority to set up industry.

13.Clearance from State Pollution & Prevention Control Board

14.Copy of the village map and a separate Sketch map duly signed by the 

promoter and local Amin for the plots over which the industry is to be set up/buildings to be offered as collateral.

15.Land records for industrial & collateral property ( Sale deed with 

geneology of vendor(s), ROR/patta/khatian, NEC for preceding 30 years, sketch map, mutation order, upto date land revenue /Rent Receipt, conversion permission for industrial use, Permission from District Administration to mortgage land belonging to persons of SC/ST category, lease deed along with shed/land allotment letter/possession letter with provision for mortgage to the Corporation, consent letter from property owner(s) for mortgaging the property for the proposed loan, 3 nos of Passport Size photographs of owners of the collateral security duly self attested, proof of identity of mortgagers etc.

16.Market report ( tie up arrangement for marketing the products)

17.Quotations for procurement of raw materials from a reliable source and 


consent of the firm to supply raw-materials on continuous basis.

18.Consent for working capital finance by a commercial bank.

19.In case of existing unit,  of the sanction letter from bank.

20.Net worth certificate of the promoters & the firm from a Chartered 

Accountant/Valuer.

21.Sources of equity / promoter contribution duly supported by documents.

22.Balance sheet & P/L accounts for last three years for the existing 

business concerns. If promoter are connected with any other unit/ the 

audited balance sheet & P/L account for last 3 years.

23.Licenses/certificates from appropriate authority where ever necessary

 depending on the need of the project to be implemented.

24.Financial collaboration /agreement, if any.

25.Any other requirement depending on the needs of the project.
N.B.:
The copies of the documents should be superscripted as ‘submitted by me’ duly signed with designation & seal of the enterprise. 

To be sworn in Non-Judicial Stamp Paper worth Rs. 10.00
AFFIDAVIT
I Sri/Smt./Ms ____________________ aged about…… years, S.o/D.o. -------------------_____________Resident of at ……………………… P.O.______________ , P.S.______________, Dist._____________, do hereby solemnly affirm and state as follows :-

01. That, I applied for a loan from ORISSA STATE FINANCIAL CORPORAITON.

or

02. That, I want to be a guarantor for the loan sanctioned in favour of M/s. ______________________.

03. That, I am submitting my following Bio-Data for consideration and further action in the matter.

i. Name 



:

ii. Father’s/Husband’s Name 
:

iii. Age 



:

iv. Date of Birth 


:

v. Qualification 


:

vi. Nationality 


:

vii. Religion


:

viii. Sex



:

ix. Whether SC/ST/ OBC

:
x. Pan No



:

xi. House/Plot/holding No
:

xii. Telephone No:( Land line)
:

(Mobile)
:

xiii. Permanent Address 

:

xiv. Present Address 

:

xv. E-mail address


:

xvi. The exact relation ,if related
: 

to any of the other 

Promoter’s of the firm 

xvii. Whether connected with any
: 

other business as partner/

Director/Share holder and 

detail of firm interest/Share 

holding 

xviii. Experience in the line with
: 

details

xix. Present Occupation 

:

xx. Name  of Bank  & A/c No.
:







xxi. Whether availed any loan from: 

any institution, If yes details. 
xxii. Whether an assessee of 
:

I. T., S.T., if yes, detail of 

a) clearance for last two years –

b)Assessment pending for  -

c) I.T. assessment completed up to 
…………….

d) S.T. assessment completed up to ……………..
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xxiii. Driving License No. & Date.

:

xxiv. Whether having any vehicle, if yes,

detail thereof



:

xxv. Whether convicted for any offence,

If yes, furnish the detail

:

xxvi. Details of pending litigation, if any.
:

xxvii. Whether stood as guarantor/surety.
: 

if yes, details.

xxviii. Details of immovable property
: 

owned by Guarantor/Loanee

(The list should also indicate where

there is a joint property)

 Mouza

 Khata.No. 
Plot.No

Area

Kisam
    Recorded
Relationship








               Owner       with loanee
xxix. Whether mortgaged or not, if

:

Mortgaged, details.















Institution to
          Purpose
Mouza
 Khata.No. 
Plot.No

Area
whom mortgaged      of mortgage
xxx. Details of Brothers & Sisters

:

Name
 
Address
Marital Status

Occupation
 
Property owned 

xxxi. Status with the family of the Loanee
:

 /Guarantor i.e. Joint/separate

xxxii. Source of meeting Contribution/
:

margin money.

xxxiii. Reasons of induction of new Partner
:

 / Directors.

xxxiv. Whether related to any employee/
:

Board of Directors of the Corporation. 

If Yes, to whom and exact relation.

xxxv. Whether any relation of the promoter:

/Guarantor have availed loan from 

any financial Institution. if yes, details.

xxix
Whether settled any loan account
: 

with the corporation/Other F.I. 
 If yes, details thereof.

That, the statements furnished above are true to the best of my knowledge and belief.

Identified by.
ADVOCATE








DEPONENT.

ORISSA STATE FINANCIAL CORPORATION
Head Office :OMP Square: Cuttack – 3
EPABX -0671-2443072,2443236, Fax-2443644

E-mail-ho@osfcindia.com,website-www.osfcindia.com

 APPLICATION FOR FINANCIAL ASSISTANCE IN RESPECT OF INDUSTRIAL CONCERNS

Application for sanction of a Term Loan/Additional Term Loan/WCTL/……………. of Rs………………… to set up a new Industrial unit/ for Expansion/ Diversification / Modernisation /Technology up-gradation of Existing unit

Date of application
:

Photograph duly self  

attested of Promoters :


 


 

 

Specimen Signature of 
the Promoters in full
:

	1
	a) Name of the Industrial concern ( in block letters)
	

	
	b) Loan amt. required
	

	
	c) Scheme under which the loan is applied
	

	
	d) Is the loan sought for establishing a new unit or for Expansion/ Modernization /Diversification/ Escalation etc. of the existing unit.
	

	2
	Address with Telephone Nos; Fax No;  Mobile,     

e-Mail address
	

	
	a) Registered Office

(in case of Corporate   Bodies only)


	

	
	b)   Factory :

     (existing and proposed )


	

	
	c) Address for correspondence


	

	3
	Constitution  :
	

	
	a)State whether a proprietorship/partnership/ private limited/ public limited concern or co-operative society. In case of Company, pl. enclose 

i) copies of Memorandum and Article of Association of Company.
ii) audited balance  sheet & P/L account for past 3 years.
	

	
	b)Date of incorporation/registration/ commencement of business (if the unit was purchased give details from whom and when purchased and for what consideration).
	

	
	c)Name of prop./Partner/Director
	1. 
2.

3.

	
	d)Name of associate/ subsidiary concern in which the promoters are interested as proprietor/partner /director. ( 3 years audited financial statement to be enclosed and name of Bank/FIs with whom enquiries may be made regarding the associate concern and the promoters.
e) Name of the associate /Subsidiary concern in which the promoters have taken loan and settled through OTS and availed relief and concession, if any.
	Sl. Name             Other concerns Involved in
1.

2.

3.

	
	Name of the associate/Sister concern
	Nature of facility
	Relief & Concession e.g. OTS/ waiver of loan etc.
	Present position

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	4
	Industry :

a) Name of the product(s) manufactured/to be manufactured and their uses.

b) Details of by-products, if any, and their uses.

c) Whether it is a Micro sector or Small scale or Medium scale industry. Furnish the details of registration.

d) Installation capacity

e) Date of PRC/PMT/TIN Registration, Regn.No.
	

	5
	Name of the Bank from whom the firm proposes to avail working capital
	

	6
	Whether any enquiry, proceedings or prosecution has been instituted against and by the unit/Company/ promoters for any offences. If so, give details,
	

	7
	Brief history of the concern :
	

	
	Name and address of main promoters who have more than 5% holding

	Sl.    Name of Shareholder   % of share held

	8
	Give a note on the concern’s tax status viz. The year upto which the concern has been assessed for income tax/sales tax, the estimated un-assessed liability, the concessions available and the basis on which provision for tax has been made. Provide details of unclaimed tax benefits, if any. A note on excise duty claims remaining unpaid against the firm may also be given.


	

	9
	Amount of credit facilities enjoyed by the concern from the corporation as well as other F.I.s/Banks and the present outstanding  with the behavior of the account.(Please enclose a certificate to this respect from the concerned F.I.)
	Institution  Type of    Outstanding   Default 
                  credit

	10
	Project Cost ( Enclose a detail project report)
	                                           (Rs. In lakhs) 
                         Existing     Proposed   Total
Land & Dev.

Civil Constn.

P/M

Aux. Equps.

Elctn./Instal.

Misc.Fix.Asset

Tech. know-how

Contingency(P.E.)

Prel./Pre-op.exp.

M/M for W/C
             Total :

	11
	Means of Finance 
	                         Existing     Proposed   Total 

Term Loans

i)OSFC

ii)Others

Equity
i)Prom. Cont.
ii)Internal accrl. 
           Total

	12
	Detail of Security to be offered
	Primary
	Collateral

	
	Particular
	Description
	Cost
	Description
	Cost

	12.1
	Land
	
	
	
	

	12.2
	Building
	
	
	
	

	12.3
	Plant & Machinery
	
	
	
	

	12.4
	Others
	
	
	
	

	12.5
	Total :
	
	
	
	

	13.
	Detail of guarantees, if any, detail of guarantors with Bio-data and net-worth.
	

	14
	Various Licenses/ consents required
	Dt. of Issue    Issuing Authority     Valid upto

	14.1
	Provisional Registration Certificate from DIC
	

	14.2
	PMT for existing units under going Expansion/modernisation
	 

	14.3
	Clearance from the state pollution prevention and control Board
	

	14.4
	License for storage/processing and trading of essential commodities
	

	14.5
	License for export/import, if necessary
	

	14.6
	Consent from local authority for undertaking industrial activity in the locality
	

	14.7
	Consent for supply of required power
	

	14.8
	Any other, please specify.
	

	
	Enclose: Detail Project Report, required licenses and Documents as per check list

	
	Signature                                                           Name of the concern:
Name & Designation                                            Seal 


Declaration

I/We certify that all information furnished by me/unit are true; that I/We have no borrowing arrangements for the unit with any bank except as indicated in the application; that no legal action has been/is being taken against me/us; that I/We shall furnish all other information that may be required by you in connection with my/our application; that this and any other information available with you pertaining to the borrowing unit, present and future, may also be exchanged by you with any agency you may deem fit; and that you, your representatives, representatives of RBI, DICGC, SIDBI or any other Agency as  authorised by you, may at anytime inspect/verify our assets, books of account etc. in our factory and business premises.

“I/We further certify that as on date there are no over dues to financial institutions/banks from the undersigned, the other promoters and company/companies in which I/the other promoters have interest as a promoter/director/partner/proprietor. I/We further certify that there are no statutory over dues pending against me/the other promoters/ the company or other companies in which I am/the other promoters are Director/Directors”.

Date  :







Signature

Place  :









Name & Designation of Chief Promoter









             Seal of Company

Annexure
1
2

3

Information to applicants.

I
No application will be accepted in anonymous/Fictional/ benami names. Hence the applicant is required to provide the proof of identity. Normally accepted identities documents are :

(1) Photo endorsed electoral identity card / IT PAN card /Passport.

(2) Applicants will be verified for organizational membership & details in the following websites.
1) www.un.org/docs/sc/committees/1267/1267ListEng.htm
2) www.treas.gov/offices/enforcements/ofac/
3) Other state/Central Govt./SIDBI/RBI/notification/websites

II.
Application will be sanctioned only after due diligence verification and  client rating of the customer by the Corporation in terms of low/high/medium risk on terms of the nature of business activity, location mode of payment, volume of turnover, social and financial standing.

ORISSA STATE FINANCIAL  CORPORATION

MEMORANDUM OF INFORMATION ON PROMOTER/APPLICANT

( To be filled by each Promoter separately )

(FOR PROMOTION OF THE NEW PROJECT/ EMD OF EXISTING PROJECT/ FOR INDUCTION OF NEW PARTNER/DIRECTOR )

Instructions : Use separate sheet  where-ever space provided is not sufficient.









1. Full Name of the Promoter/Applicant
:

2. Father’s /Husband’s Name

:

3. Address  
i) Present Address


:House/Flat No.


(For Correspondence)

 Street/Area





 Post Office -                     City-                  State-






 Pin Code -

ii) Proof of Residence

:

( Document submitted)

:


iii)
     Permanent
Address


:


iv) 
     E-mail ID



:


v) 
    Telephone No

    


Land 

: 
Mobile

:

Fax

:

vi)      Nationality



:
vii)     Sex( M/F)



:
viii)
    Marital Status


:Single/Married/Divorced/Widowed 

ix)      Religion



:
x)       Whether SC/ST/OBC/General
:

xi)
Age 




:

a)
Date of birth :

· Nature of age proof attached

b)
Place of Birth

:

// 2 //

xii)
Identification Mark


:

xiii)
Proof of identity


: 
Document submitted

- a) Voter I.D. Card b) Pan Card c) Passport 
· Name of the issuing Authority  -

· Sl.No.

· Date of issue of Document
4. Family  detail



:

	Particular
	Name
	Age
	Qualification
	Occupation

	Spouse
	
	
	
	

	Father
	
	
	
	

	Mother
	
	
	
	

	Brother
	
	
	
	

	Sister
	
	
	
	


5.
Educational Qualifications ( From HSC onwards-chronologically).

	Sl. No.
	Name of the Institution
	Qualification
	Year of passing

	
	
	
	

	
	
	
	

	
	
	
	


6. Engagements after completion of formal education.

i) Details of the jobs held, if any.

	Sl.No
	Name & address  of the employers
	Period


	Designation and the nature of job  last held.
	Gross annual emoluments last drawn.

	
	
	From
	To
	
	

	1.


	
	
	
	
	

	2.


	
	
	
	
	

	3.


	
	
	
	
	


ii)
Details of self employment or business activity or the like :
	Sl.No.
	Name and address of the business concern 
	Period


	Type of business
	Annual earning
	I.T. paid

	
	
	From
	To
	
	
	

	1


	
	
	
	
	
	

	2


	
	
	
	
	
	

	3


	
	
	
	
	
	


// 3 //

7.
Details of Present occupation

:

8. Details of the properties owned
:

by the Promoter and his/her

Family members (wife/husband

Children, dependant parents, 

Brothers and sisters).


i)
Immovable Property

:

	Sl.No.
	Name of the owner and relationship with the applicant.
	Description of the property.
	Year of acquisition
	Manner of acquisition.
	Present market value.

	1
	
	
	
	
	

	2


	
	
	
	
	

	3


	
	
	
	
	

	4


	
	
	
	
	


ii) Movable property including financial assets (FDRs,Shares, Debentures,NSC, LIC policy etc.).

	Sl.No.
	Name of the owner and relationship with the applicant.
	Description of the property.
	Year of acquisition
	Manner of acquisition
	Original amt. 
	Present market value.

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3


	
	
	
	
	
	


9. i) Approximate current annual income of Promoter and his/her family members.

	Sl.No.
	Name
	Relationship with the Promoter/Applicant.
	Annual Income (Approximately)
	Source of Income

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	


ii)Details of Income Tax paid by the promoter/applicant & his/her family members in last three3 years, if any.

	Sl.No.
	N a m e
	Last  Ist year
	Last  2nd year
	Last  3rd year
	Relationship with the Promoter/Applicant

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	


// 4 //
10.1 Give details of loans/advances availed earlier by you or your family members or your family enterprises.

	Name & relationship with the Promoter/ applicant
	Amount
	Y e a r
	Name & address of Bank/Financial Institution.
	If not fully repaid, the present l outstanding/default.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


10.2 Give the details of default, if any, in the repayment of above loans/advances:
11. Were you, your family members or your family enterprises ever prosecuted in Criminal or Civil

 Court & if yes, detail thereof.
12. Detail of Bank account:

· Name of the Bank

· Location

· Type of A/c maintained – SB/Current/Others

· A/c No.
13.
Amount of loan / advance Required

:

14.     Details of all the promoters/Directors of the proposed project and their proposed

     Contributions.

	N a m e
	Relationship (if any with the Chief Promoter)
	Current occupation
	Proposed contribution in terms of Rs.
	Sources of contribution
	Remarks

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


15. Details of the commitments, which the above Promoters/Directors have already made in 

promotion/modernization/expansion of other projects, if any.

	Name of the promoter/Director
	Name of the other project and address
	Cost of the project or of E/M/D etc.
	Likely contribution/commitment.

	
	
	
	

	
	
	
	

	
	
	
	


// 5 //

 16.
Details of the proposed Project

:

16.1
What are the products/Services

:


to be produced and marketed.

16.2 Proposed location.



:

16.3
How much land has been purchased/
:

available, if any and ownership thereof.

16.4 Have you enclosed a detail project report  
:

giving the items of the expenditure  and the 
proposed means  of financing.
16.5
Give the following summary details

:


i)
Total cost of the project including
:



the margin for Working Capital


ii)
Proposed share (equity) of all the
:



promoter(s) in the means of



Financing.


iii)
List of License, permit, quota required,:



 if any. Have you obtained it ?


iv)
Name & address of the Commercial 
:



Bank you propose to avail Working



Capital loan.


V)
Source and cost of raw-material
:

vi)
Brief note on demand supply gap 

and Marketing arrangements made
:

vii) Source of getting data on demand 

and supply gap


:

16.6.
Have you already purchased the fixed
:


assets partially or fully.If yes, state briefly 

the details including the cost already 

incurred.




// 6 //
17. What competitive advantage you have in

 promoting this project, which others may not 

have or do not have.



:

18.
Who will be the Chief Executive of

:


the proposed project till the loan is


fully repaid.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                      

19.     Do you have any ‘relative’ either in the 
:

Board of Directors of OSFC or Working 
as an employee of OSFC. If yes, name 
and give his designation.


I here by declare that all the statements mentioned above are true and correct to the best of my knowledge and belief. I her by conform verifying the copies of all the documents submitted here with against the originals. I here by conform that the applicable KYC guidelines have been adhered to , to the best of my knowledge and the current / permanent address has been verified by me.
Date
:






Signature of applicant
Place
:

N.B.

1. Submission of the above information in no way places OSFC any obligation to finance the project. OSFC reserves the right to reject any application/ proposed for loans/advances at any stage during the processing without assigning any reasons thereof; Nor can OSFC be held responsible for the delay caused, if any, in the processing of the application/ proposal.

2. Kindly furnish authentic and correct information without concealing or misrepresenting the material facts. If it is found out later that the information submitted to OSFC at any stage was incorrect or that the material facts were suppressed, misrepresented or concealed, OSFC may take any action deemed proper including recalling of the loan and taking over of possession of the assets.

Request Letter for Disbursement of Loan

To

Branch Manager

O.S.F.C.

……………………… Branch

Sub:- Request for Disbursement of loan

Sir,


In consideration to my/our application, the corporation has sanctioned  a Term Loan/…… loan of Rs……………….( Rupees……………………….) which has been duly accepted by me/us and necessary agreement to that effect has also been executed.

 As against the following implementation schedule the present progress is mentioned below:-

Sl. No
Description

Schedule

Present progress
1. Construction of building………………

………………….

2. Acquisition of P/M
……………….
………………….

3. Elect. & Inst.

……………….
………………….

4. Trial production

………………….
…………………..

5. Commercial production…………………..
……………………


I/We undertake to bear the extra preliminary and preoperative expenses( including interest during implementation), price escalation of fixed assets etc., if any, arising out of the delay from my/our own source.


In continuation to the earlier expenses of Rs……………I/We have incurred a further  expense of Rs…………. as on ………… as per the details mentioned below for which the supporting  bills, Challans, M.R.s etc and  Valuation report from the chartered accountant/ valuer(M/s…………………………) are enclosed:-


I/We request you to make necessary verifications at your level and disburse eligible loan in my/our favour at an early date.

Yours Faithfully

Place…………

Date…………..





For M/S………………….




Space for affixing recent colour Photograph of 30mm x 40mm size self attested 




















