Manual-6

A STATEMENT OF THE CATEGORIES OF DOCUMENTS THAT ARE HELD BY IT OR UNDER ITS CONTROL 
The categories of documents that are held by it or under its control are as under:

· Individual Loan Files of existing loan accounts

· Individual loan files of closed loan accounts not destroyed as per the Document Management Policy of the Corporation

· Follow-up Files of and Legal Document Files in respect of existing loan accounts and closed loan accounts not destroyed as per the Document Management Policy of the Corporation

· Subsidy Agreements, and Agency Loan Agreements

· Agreement for marketing of general insurance products of New India Assurance Co.

· Loan Policy and credit manual files

· Credit risk rating policy/guideline files

· Project Screening Committee meeting file

· MD Committee meeting file

· Loan enquiry sanction and disbursement registers

· Circulars and SIDC meeting files 
· Legal document file

· General Ledger

· Cash Book

· Bank Book

· Scroll

· Share holder register

· Board agenda and Minutes

· Executive committee agenda and minutes

· Disposal-Cum-Default Advisory Committee Minutes
· Dividend register
· Yearly balance sheets P/L account
· C&AG observations and compliance
· PUC observations and compliance 
